
APPLICATION FOR ENROLMENT

REQUIREMENTS FOR ADMISSION TO THE WALDORF SCHOOL

We look forward to getting to know you and your family and building a relationship that will benefit your child. 
Each of the following steps is a building block in the foundation of this relationship.

STEP 1 – SCHOOL VISIT

All prospective parents are required to visit the school (by appointment) on any school day and be introduced to 
Waldorf education. 

If you have completed Step 1, please let us know the date of your visit:

•Date of school visit (learner) 
•Date of school visit (parents)  

If you still need to complete Step 1, arrangements for a visit can be made by contacting the school office on (012) 802 1175, 
or sending an email to info@thewaldorfschool.co.za

STEP 2 – COMPLETE AND SUBMIT ALL THESE DOCUMENTS

•Completed contract
•Credit check consent
•Learner’s biography (Annexure 1)
•Confidential Report (Annexure 2)
•Learner’s birth certificate
•Learner’s latest school report
•Copies of any psychological/remedial/professional therapeutic assessments
•Copy of learner’s study visa (where applicable)
•Copy of both parents’ identity documents/passports
•Copy of both parents’ three latest pay slips, or two business references and three months’ bank statements if self-employed.
•Proof of payment of application fee
•Passport-size photo of learner

These documents may be submitted by emailing it to info@thewaldorfschool.co.za. 
Original documents must be submitted at the time of your interview.

STEP 3 – YOUR INTERVIEW

Your interview will only be confirmed once all the documents and the application fee have been received by the school. 
Feel free to contact the school office on (012) 802 1175 for any assistance.

THE PROCESS:

1. Once all the required documentation is received, the learner will be pre-assessed and considered for interviewing. 
Acceptance is not guaranteed and is subject to there being a vacancy and successful interview with the class teacher 
and a financial interview with the office, including a consumer credit check. You will be advised if/when an interview 
can be arranged accordingly.

2. The learner accompanied by a parent/guardian, as well as the person responsible for the fees, are required to attend 
the  interview with the teacher(s).

3. Parents will be notified within 72 hours of the interview whether the applicant has been successful or not.

4. A study permit, or proof of application of a study permit is required within 60 days of acceptance.  

5. All learners and their parents are to familiarise themselves with the contents of The Waldorf School Code of Conduct 
and Dress Code for Learners, as well as the Hostel Code of Conduct (if applicable). 

6. Admission is at the discretion of the interviewer(s), being appointed representative(s) of school management.

7. Applicants must be of the appropriate age for the grade for which they wish to enrol, for example:
Grade 1 – turning 7 years old • Grade 2 – turning 8 years old • Grade 3 – turning 9 years old, and so on.
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Race (required by Gauteng Department of Education)

Asian

African

Coloured

Indian

White

Other: 

Family Information

Number of children in family:

Position in the family:

Home language:

Language of learning:

Left- or right-handed:

Foreign student study permit details: 

Name of current school:

Telephone number of current school:

Foster care

Adopted

Orphan

Legal guardianship

Authority

Surname:

Full name(s):

Preferred name:

Part A: Personal information of learner

Gender

Girl

Boy 

Transgender girl

Transgender boy

Non-binary

Personal Information

Agender/I don’t identify with any gender

Prefer not to state

Gender not listed. My gender is:

Pronouns:
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Date of birth:

Current grade:

Town & country of birth:

Parents’ Information

Parent 1:

Surname:

Full name(s):

Preferred name:

Marital status:

Name of partner :

Nationality:

ID/passport number:

Residential address:

Postal code:

Do you own/rent this property:

Other (details):

Postal address:

Postal code:

Occupation:

Business name:

Type of business:

Business address:

Postal code:

Business phone number:

Home phone number:

Cell number:

Email address:
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Parents’ Information

Parent 2:

Surname:

Full name(s):

Preferred name:

Marital status:

Name of partner:

Nationality:

ID/passport number:

Residential address:

Postal code:

Do you own/rent this property:

Other (details):

Postal address:

Postal code:

Occupation:

Business name:

Type of business:

Business address:

Postal code:

Business phone number:

Home phone number:

Cell number:

Email address:

Emergency Contact (other than parents)

Surname:

Name:

Relationship to learner:

Residential address:

Postal code:

Home phone number:

Cell Number:

Email address:

Learner’s Medical History

Clinic card/doctor’s report available:  Yes             No

Family doctor:

Telephone number:

Allergies:

Illnesses:

Chronic conditions:

Chronic medication: 

Name of medical aid:

Membership number:

Main member:

(Any other information will be discussed during your interview)

Part A: Personal information of learner
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THE WALDORF SCHOOL AT ROSEMARY HILL (hereinafter referred to as “the School”), a common law universitas, 
herewith disclose the following information to you, the Applicants: 

   1.1  Principal place of business: 147 & 148 Mooiplaats, 367 JR Gauteng.
   1.2  Telephone number: (012) 802 1175; email: info@thewaldorfschool.co.za
   1.3  The School is registered with the Department of Education under no: 210922
   1.4  The School is a member of the Independent School Association of South Africa (ISASA)
   1.5  The School is member of the Southern African Federation of Waldorf Schools.

I, the father and/or mother and/or guardian and the learner (hereinafter referred to as “the Applicant”), the details of whom 
are contained in Part A of the agreement attached hereto, (the parties collectively referred to as “the Parties”).
By the signing this application, the Applicant hereby acknowledges and agrees to the terms and conditions of this agreement.

2. The Applicant certifies that the information provided in the application and agreement is complete and accurate and 
any change to any of the information (including but not limited to the Applicant’s marital status, residential status or 
employment status) will not alleviate the rights and obligations of the agreement and that any such change will be 
reported to the School in writing within 30 (thirty) days to enable the School to update its records. 

3. The agreement will be deemed to be concluded upon the acceptance hereof by the School’s Management and enrolment 
of the Learner by the School and will constitute the whole agreement between the Parties and no amendment, alteration, 
addition, variation, representation or warranties, whether expressed or implied, will be of any force or effect unless reduced 
to writing.

4. The Applicant will be bound by the enrolment process, terms and conditions, rules, regulations, policies and procedures 
of the School as laid down by the Board, its Executive Committee and/or its Management from time to time.

5. The Applicant declares by signing this enrolment agreement, that he has read and discussed the School’s Code of Conduct 
and Dress Code attached hereto as Addendum A with the Learner and agree and undertake to be bound by the School’s 
Code of Conduct as well as any further amendments thereto.

6. All learners enrolled at the School will be subject to a three (3) month probation period during which time either Party 
may terminate the agreement with immediate effect and no reason has to be furnished by either Party for the termination. 

7. All correspondence and notices sent by the School to the Applicant may be delivered by hand, either directly or via the 
Learner, or via email to the address as specified in the parents’ personal information in this agreement. The correspondence 
will be deemed to have been received on the date of delivery by hand, or on dispatch, if sent to the Applicant’s email address 
during normal business hours (or on the first business day after the day it was dispatched, if dispatched outside normal 
business hours). Notwithstanding anything to the contrary contained in this clause, a written notice or communication 
actually received by the Applicant will be an adequate service of such written notice or communication to it notwithstanding 
that it was not sent to or delivered or served at its chosen address.

8. By signing this application, the Applicant consents that the School may conduct whatever enquiries may be referencing 
or risk assessment process in accordance with the Credit Act of 2005. This means that the School may utilise the personal 
information provided by the Applicant, including personal information, and request and receive information about the 
Applicant and his credit record from registered credit bureaus in order to determine whether he will be in a position to meet 
the obligations under this Agreement.

9. The Applicant also consents to and acknowledges the following:
  9.1 The personal information in this application will be processed in order to conclude the agreement as stipulated in section 
         11 of the Protection of Personal Information Act 4 of 2013 (hereinafter referred to as “POPI).
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  9.2 The consent is effective immediately and will remain effective until such consent is withdrawn.
  9.3 The School and its employees/staff will have access to the Applicant’s personal details which were provided by the 
         Applicant in Part A of this application and will be used in relation to a school-related function or activity.

Fees and Charges

10. The Applicant declares that he is in a financial position to pay the school fees as adopted.

11. The Applicant acknowledges that the school fees at the time of entering into this agreement (but excluding any 
additional fees, subscriptions and levies) amount to R                             per calendar year, payable in twelve (12) equal 
monthly instalments of R  

12. School fees, subscriptions and levies are payable monthly in advance, by the first day of the month. Payment of monthly 
fees is not subject to presentation of a statement. Payments are made in accordance with the applicable fee structure of 
the School.

13. School fees are subject to an annual increase and the Applicant undertake to pay such amended school fees as and 
when they become due. The Applicant will also be liable to pay all increases in such additional fees including, but not limited 
to, subscriptions and levies which may be imposed from time to time.

14. All incidental expenses incurred during the course of the calendar year including, but not limited to books, materials, 
transport and/or services, will be due and payable as and when charged and upon presentation to the Applicant of a 
statement of account.

15. In the event of late or non-payment of any fee, subscription or levy, the Applicant will be held liable for all charges 
and necessary disbursements the School has had to incur inclusive of, but not limited to the payment of bank charges. 
Additionally, the Applicant specifically agrees to the School’s late payment charge of R350, per late or non-payment. 
Interest at the Prescribed Rate of Interest Act 55 of 1975 will be payable on the capital amount outstanding as well as the 
late payment charge from the date it has become due, until it has been paid. The Applicant further acknowledges that the 
account may be handed over to attorneys for collection and/or he may be listed with a credit bureau. The School will be 
entitled to recover all legal costs incurred by it, which will include, but not be limited to attorney charges on a scale as 
between attorney and own client, collection fees, tracer charges in order to enforce its rights under this agreement. 

16. The Applicant agrees to the upfront payment of a non-refundable enrolment fee of R                                , which fee is 
payable within                              working days of acceptance. Non-payment will result in withdrawal of the enrolment.

Termination

  16.1 Termination by the Applicant
  16.1.1  The Applicant undertakes to provide the School with three (3) calendar months’ written notice of intention to 
  terminate the Agreement. In the alternative, the Applicant understands and agrees that three (3) months’ school fees 
  will be billed and payable in lieu of (instead of) notice, irrespective of the reason for the termination of the agreement.
  16.1.2  The Applicant understands that the School will not accept any form of termination other than notice in writing of   
  intention to terminate the agreement and will continue to bill all school fees until such proper notice is received.
  16.2 Termination by the School: Upon the Applicant’s failure to cure any default in respect of any provision of this agreement 
  or any annexures thereto, the School, having provided the Applicant with twenty (20) days prior written notice to cure 
  such default may:
  16.2.1 refuse the learner entry to the School’s premises until such default has been cured; and/or
  16.2.2 terminate this agreement; and/or
  16.2.3 take whatever legal steps may be necessary.

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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Limitation of liability

17. The School undertakes to implement reasonable and general acceptable measures with regard to the safety and wellbeing 
of all learners and visitors to the School. Due to the nature of the matter, the School do not accept any responsibility for 
accidents that may take place in class, on the sports grounds or any property of the School. The Applicant therefore agrees 
to hold the School harmless and indemnify (to the full extent permitted by the law) the School against all and any claims 
(including expenses, costs and attorney’s fees) whether in respect of damages, or otherwise resulting from, or arising out 
of any event or thing whatsoever that may occur to, or in connection with the Learner including, but not limited to injury, 
death, illness or accident. Said indemnification including without limitation the Board of Trustees, officers, staff members, 
teachers, administrators and any other person assisting the School in any way whatsoever.

18. The Applicant understands and accepts that should the Learner leave the School premises with or without the necessary 
permission, the School will accept no responsibility for anything that might happen to the Learner.

19. The Applicant understands that personal possessions of the Learner are not covered in any risk insurance by the School 
and that the parents/legal guardians are responsible for the arrangement of adequate cover for the Learner’s personal 
possessions.

20. The Applicant accepts liability for any loss or damage suffered by the School arising from any conduct of the Learner, 
howsoever caused.

21. The Applicant acknowledges that in certain situations there may be insufficient time to contact parents/guardians, 
or to refer to medical records, and consequently the School representative is authorised to utilise the most appropriate 
medical services available, and act in the Applicant’s stead (in loco parentis) which may include calling of an ambulance 
or hospitalisation, if necessary.

22. The Applicant accepts that he will be held liable for the payment of medical and/or hospital expenses. 
The Applicant authorises the School to disburse on his behalf, such amounts that may be required in respect of emergency 
medical treatment and undertake to reimburse the School immediately upon the issuing of a statement of account.

General

23. The Applicant agrees that in the event that any provision of this agreement is found or shall become invalid or 
unenforceable in whole or in part for any reason whatsoever, the remaining provisions will, nevertheless, be valid and 
binding as if such invalid or unenforceable provision had not been contained in this agreement.

24. The Applicant has read, understood and agrees to all the rules and conditions.

25. The Applicant chooses as domicilium citandi et executandi (place where any legal documents can be served) as the 
address(es) as fully set out in Part A hereto.

26. The Parties agree that the agreement is subject to South African Law.

Part B: Legal Aspects
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Signed at:                                       on this               day of                                             20

Signed:                                            Full name and Surname: 

Capacity: Father           Mother           Guardian

Signed at                                        on this               day of                                             20

Signed:                                            Full name and Surname: 

Capacity: Father           Mother           Guardian

Accepted on behalf of the School at:                                           on this              day of                                               20

Signature:                                                            Full name and Surname: 
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